

Neelan Tiruchelvam Trust
16/6A Ward Place( Mohideen Terrace), Colombo 7

Tel/Fax: 2690991
Fax: 2690993

 Email: vacancies@neelan.org (Manager Finance & Administration April 2013)

General Email: ntt@neelan.org 
Web: www.neelan.org
Application for Employment
	Last Name:

	Sex:

Male/Female

	First Names:

	Date of Birth: DD/MM/YY 

  .../...  /…

	Telephone:
Mobile:
	Email Address:


	Nationality:
NIC Number:

	
	
	Civil Status:

Married/Single

	Home Address:
	Contact Address:

(If different from Home)

	Position applied for:



	How Did You come to know of the Vacancy: NTT Staff / Board Member, colleague/friend/Newspaper/Website/Referred by:……………………………………


	Reference –  (Minimum of two references required)

Please give at least one personal and one employer and the capacity in which you have known him/her -Friend, Employer, work colleague, academic or other – Please specify
	Your authorisation to contact referees prior to offer of employment

	Name:
Address:

Tel:
Email:
Capacity Known:
How long have you known each other?
	Yes/No


	Name:
Address:

Tel:

Email:

Capacity Known:
How long have you known each other?
	Yes/No




	Educational achievements: 
Start from Secondary Education/ O Level; A Level; College; University; Other professional; vocational or equivalent qualifications

	From

MM/YY
	To

MM/YY
	Name & Address of school/College/University or any other professional /examining body
	Please indicate

1. Certificate Awarded/Results achieved
2. Year Of certification/graduation

3. Field of Study/Specialty 


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Fields of Interest/Special Achievements

	Special Achievements/Interest/Membership of Professional Bodies – Including academic achievements, sports, social work, volunteering at Sunday School or any other similar engagements/activities in you fields of interest


	Employment History
Start with the most recent and indicate minimum of 4 employment records

	1
	Period of Employment:          Start Date:                                                 End Date:

	
	Employer’s Name & Address:
Type of organization: Private Sector/Govt. Dept/ Academic Institution /Local NGO/International NGO/ Civil Society Org./Community Based Organisation/Other –Please specify

	
	Position/Designation:

	
	Responsibilities/Duties:

	
	Reason for Leaving:

	2
	Period of Employment :          Start Date:                                                 End Date:

	
	Employer’s Name & Address:
Type of organization: Private Sector/Govt. Dept/ Academic Institution /Local NGO/International NGO/ Civil Society Org./Community Based Organisation/Other –Please specify

	
	Position/Designation:

	
	Responsibilities/Duties:

	
	Reason for Leaving:

	3
	Period of Employment:            Start Date:                                                 End Date:

	
	Employer’s Name & Address:
Type of organization: Private Sector/Govt. Dept/ Academic Institution /Local NGO/International NGO/ Civil Society Org./Community Based Organisation/Other –Please specify

	
	Position/Designation:

	
	Responsibilities/Duties:


	
	Reason for Leaving:

	4
	Period of Employment:          Start Date:                                                 End Date:

	
	Employer’s Name & Address: 
Type of organization: Private Sector/Govt. Dept/Academic Institution/Local NGO/International NGO/ Civil Society Org./Community Based Organisation/Other –Please specify

	
	Position/Designation:

	
	Responsibilities/Duties:


	
	Reason for Leaving:



	Language Skills 
(Indicate 1 for Basic, 2 for Good, 3 for Fluent)

	Language
	Read
	Write
	speak

	English
	
	
	                                                         

	Sinhala
	
	
	

	Tamil
	
	
	

	Other
	
	
	

	
	
	
	


	Computer Software 

	Package:


	Version:


	Competency:

(1 for basic, 2 for good & 3 for advanced)

	
	
	

	
	
	

	
	
	

	
	
	


	Duty Travel

	Would you have Difficulty in:
a) Making field trips out of Colombo………………………….Yes/No

b) Travelling to any part of Sri Lanka………………………….Yes/No

c) Travelling outside of the country……………………………Yes/No

                                       ------------------------------------

If yes to any of the above please specify constraints:




	Remuneration and  date available if selected

	What is your present remuneration?

Current Gross Monthly Salary:
Current Benefits:

What is your expected remuneration?
If selected what would be your earliest start date?

What period of notice of resignation is required at your current job?




I …………………………………………… certify that all the information provided in this application for employment with the Neelan Tiruchelvam Trust, is true and accurate and it is a true and accurate reflection of my credentials.
Signature:……………………




Date:……………………………
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