NTT GRANT APPLICATION FORM-2017 NOV 

Neelan Tiruchelvam Trust (NTT)
Grant Application Form 2017

1. Cover Page
	Name of Organization:
	

	Address of Organization:
	

	Contact Number & Email Address:
	

	Website:
	

	Head of Organization:
(Name & Designation)
	

	Legal Status / Registration Status:
	

	Registration Number:
	

	Name & Address Of Auditor:
	

	Project Title:
	

	Programme Area/s
(refer the call for proposals for details):
	

	Project Location (Districts and DS Divisions):
	

	Contact Person Responsible For Project (Name & Designation):
	

	Contact Number 
and Email Address:
	

	Donor Referees details: 

Donor Referee 1 
Name, contact number, email.

	

	Donor Referee 2 :
Name, contact number, email.

	




2.   PROBLEM ANALYSIS 
· What issues will the project address? (Maximum of 450 words)
· Who are the target groups and ultimate beneficiaries of this project? (Maximum of 250 words)
· What is the selection criteria for the target groups? (Maximum of 250 words)

3. OBJECTIVE (Maximum of 03 objectives ONLY)

	Objective 1: (Please state objective of the project?)




	Activities: 




	Short term impacts (What are the expected short term impacts?):






	Long term impacts (What are the expected long term impacts?):









NOTE: “impact”: can be both qualitative and quantitative.
	
4. METHODOLOGY 
· Explain how you will implement your activities in order to achieve your stated objectives. (Maximum of 450 words) 
· Who are the various stakeholders and what are their roles in the project? (Maximum of 250 words) 
· Brief profile and key responsibilities of the proposed team who will implement this project. Indicate if they are existing staff or if you intend to recruit. (Maximum of 450 words). 
· Timeframe and action plan (Please fill in the attached form)
· What process will be used for monitoring and evaluation of the project? (Maximum of 450 words)

5. RISKS
What are the risks the project will face? How will you address these? 
	Type of Risks
	Mitigation measures

	
	

	
	

	
	

	
	

	
	



6. BUDGET
Please fill in the attached NTT Grant Budget template.

7. ORGANIZATIONAL INFORMATION

BACKGROUND (maximum of 400 words)
Give a brief background of your organization, including its history and the kind of work it does.

BOARD MEMBERS
Please list the Board members of the organization.
BOARD MEMBERS
CURRENT & PAST PROJECTS
Has your organization received grants from donors in the past? If so please list out past projects of minimum 6 months duration similar to the one you are proposing, starting with the most recent (maximum of 6 projects).

	#
	Date
(most recent first)
	Donor
	Project Title 
	Total Grant Amount
	Description of Project

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





Please list out other past projects of minimum 6 months duration, starting with the most recent (maximum of 6 projects).
	#
	Date
(most recent first)
	Donor
	Project Title 
	Total Grant Amount
	Description of Project

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



If your organization has been previously supported by NTT at any point in the past –please specify details of such grants
	#
	Date
(most recent first)
	Donor
	Project Title 
	Total Grant Amount
	Description of Project

	
	
	NTT
	
	
	

	
	
	NTT
	
	
	

	
	
	NTT
	
	
	



8. SUPPORTING DOCUMENTS TO BE SUBMITTED WITH APPLICATION
(Please attach all of the below listed documents, if not attached list reasons; as non-submission may lead to possible rejection of your application. If you have already submitted any or all of these documents, please indicate)

	Document
	Attached
(Yes/No)
	Reasons if not attached

	Organization Registration Document
	
	

	Constitution/ Articles of Association of the Organisation 
	
	

	Audit report for the past 3 years
Note: please make sure to scan/photocopy the entire audit report
	
	

	Organization’s Annual Reports for the past 2 years (optional)
	
	

	List of previous donors over the past three years and contact details 
	
	


[bookmark: _GoBack]



9. Project Summary

	Project Title:
	

	Project Location (Target Districts):
	

	Duration of Project (Months):
	

	Amount Requested from Neelan Tiruchelvam Trust (in LKR):
	

	Objectives of the Project: (Maximum of 03 objectives)
	

	Target Group / Direct Beneficiaries:
	

	Final Beneficiaries:
	

	Long term impacts:
	

	Short term impacts:
	

	Main Activities:
	

	Is this a pilot project or have you done similar projects in the past? (If you have done similar projects in the past please elaborate):
	




	
	

	
	5



